
Modelo 1: Carta de Recomendación Laboral en Inglés para un Empleado Destacado 

[Sender's Name] [Sender's Title] [Company Name] [Company Address] [City, State, Postal Code] 

[Sender's Phone Number] [Sender's Email] [Date] 

[Recipient's Name] [Recipient's Title] [Company Name] [Company Address] [City, State, Postal 

Code] 

Dear [Recipient's Name], 

It is my pleasure to wholeheartedly recommend [Employee's Name] for any employment 

opportunity that may arise. As [Sender's Title] at [Company Name], I have had the privilege of 

working with [Employee's Name] for [Duration of Employment]. Throughout this time, 

[Employee's Name] has consistently proven to be an exceptional asset to our team, exceeding our 

expectations. 

[Employee's Name] stands out for their tireless dedication, impeccable work ethic, and outstanding 

skills in [Mention relevant key skills]. Their analytical approach and ability to solve complex 

problems have been invaluable in achieving our organizational goals. Additionally, [Employee's 

Name] possesses excellent teamwork abilities, effectively collaborating with colleagues and leaders 

to deliver outstanding results. 

I would like to highlight some of [Employee's Name]'s notable achievements. For instance, [Provide 

a specific example of a relevant accomplishment]. This achievement exemplifies [Employee's 

Name]'s ability to tackle challenges and deliver exceptional results within tight deadlines. Their 

proficiency in [Mention another relevant skill or achievement] has also been remarkable, making a 

significant impact on our organization. 

In addition to their professional competence, [Employee's Name] is a kind, reliable, and respectful 

individual. Their positive attitude and ability to handle difficult situations with calmness and 

diplomacy are admirable. [Employee's Name] is an effective communicator and has demonstrated 

excellent leadership skills when collaborating with other team members. 

In summary, I am confident that [Employee's Name] will be a valuable asset in any work 

environment. Their unique combination of technical skills, professional competence, and personal 

qualities sets them apart from their peers. I recommend [Employee's Name] without reservation and 

am certain that they will make an exceptional contribution in any position they undertake. 

Please feel free to contact me if you require further information or would like to discuss 

[Employee's Name]'s qualities and skills in more detail. I sincerely appreciate your attention to this 

recommendation and wish you the best in your evaluation of [Employee's Name]. 

Yours sincerely, 

[Sender's Signature] [Sender's Name] [Sender's Title] [Company Name] 


